
Einstein PTSA Leadership Opportunities

Ready to be more involved, but intimidated by running for elected office?
Consider volunteering as a PTSA Board Committee Representative!
Descriptions of the roles are on the back of this form. When you've made 
your decision, fill it out and email it to einsteinvolunteers@gmail.com or 
return a printed copy to the Main Office of Einstein Middle School in an 
envelope directed to the attention of the PTSA Nominating Committee. 

Please mark all roles in which you are interested:

Membership Coordinator

FACE Liason

Reflections Coordinator

Volunteer Coordinator 

Website Maintenance 

Staff Appreciation Coordinator

Legislative Outreach Coordinator

Trivia Night Coordinator

Name:

Phone number:

Email: 

Thank you so much for 
stepping up! We can't 
be great without you!

mailto:einsteinvolunteers@gmail.com


Membership: 
Prepare membership forms/envelopes for the main Membership Drive at Pass-the-Hat and at other public 
school events. Compile returned membership forms/envelopes for entry into Washington state PTA database. 
Totals money received and forwards totals and checks to PTSA Treasurer as memberships come in. Prepares 
membership cards and coordinates distribution with Student Directory Chair. This is another great at-home 
project with the majority of work done during the beginning of the school year. A year-long commitment is 
necessary to process memberships as they come in throughout the school year.

FACE Liason:
The Family and Community Engagement group is new to the Shoreline School District and is working to 
support various programs such as the Family Affinity Groups and community events that focus on making an 
impact for our students of color and culturally and linguistically diverse students. This is a new effort that is not 
yet well defined and is ready for someone who might like to take a more active role in designing programs. For 
more information, contact FACE@shorelinepta.org

Reflections Art Program: 
The chair(s) will coordinate the PTA sponsored Art program. Advertising the event via e-newsletter, website 
and teachers, collect entries and submit for judging. Coordinate with the local PTA council and state PTA as 
needed. This event begins in the early fall and runs through December. The chair also submits a short article to 
the PTSA e-newsletter.

Staff Appreciation: 
Plans and facilitates periodic tokens of appreciation to the school staff throughout the year and during Staff 
Appreciation week, such as luncheons and or breakfasts with food donated, prepared and presented by PTSA 
volunteers.

Volunteer Coordinator: 
Develops and maintains a database of volunteers and bakers. Assists VP's and committee chairs in recruiting 
volunteers and bakers for specific events during the year as needed. Currently done via an opt-in Gmail list 
which accepts requests and forwards them out to the e-volunteer list.

Legislation: 
A one- to two-term commitment dedicated to building strong PTSA. Ideally a Co-Director position with 
staggered terms to ensure continuity. Keeps track and informs membership about local regional, national and 
state legislative activities that affect the education and welfare of children. Surveys the membership about 
Washington State PSTA legislative priorities for the year. Represents Einstein at WSPTA's annual Legislative 
Assembly in the Fall where the platform is voted on for the current year. 

PTSA Website: 
Maintains and updates website once a month or as necessary to keep information current. Downloads monthly 
e-newsletter, and meeting minutes. Maintains contact information and updates Executive and committee board 
members annually.

Trivia Night Coordinator:
Organizes Trivia Night fundraising event. This event has been on hiatus, so it's the perfect opportunity for 
someone with fundraising event experience to pick up the ball and run with it as soon as we are able to hold 
large in-person gatherings again!
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